/a ~ INSTITUTE OF Got a question on CPE requirements?
(~ ?III\I/SI{\TII)EOREI}): You can refer to the FAQs here or
ACCOUNTANTS write to us at cpeaudit@isca.org.sg.

Guide to Submitting Your CPE Records Online

The Institute conducts an annual CPE compliance check based on random selection and members will be notified of the selection via
email and post. You are encouraged to keep records and supporting documents of your CPE activities as you will need to furnish the
records in the event that you are selected for the CPE audit. Please follow the instructions below to submit your CPE records online.

Login to the ISCA eServices Portal with your Click the tab “My CPE Records” on the left side of the
registered email address. dashboard.
SIGN IN

Sign in with Your Email Address

Email Address

tactivites HERE You may

= faare Achieved

Hours

Required Exempted | Outstanding
2018 | 2019 | 2020 | Total | Capped

e T T

20 | 2000 | 2000 | 2000 | 6000 | 2000 | 2000 | 000

Password

2 | 200 | 200 | 200 | 600 | 200 | 200 | o000
Summary Table

Remember me

Forgot Your Password?

At "My CPE Records” page, click the button to add a new entry. Edit your CPE records entries with the n button and
upload supporting documents for your verifiable CPE activities using the [ & ] button.

CPE Hours
Download records
For details of the CPE requirements
. y Completed CPE Hours CPE CPE . .
No.* CourseTitle Date Year?| Allocated?| Category*| Type Action applicable to you, please see here.

1 Best Practices in 24/1/2017 2017  16.00 Category3  Verifiable [ @ | E]

Internal Audit 2017

Fill in the required fields. Click the course ~ creroomais

. Course Title B Best Practices in Internal Audit 2017
tltle (See Step 3> Completed Date 24/01/2017
CPE Hours , , :
to view successfully CowseOrganizr  : ABCCompeny
H CPE Cat B Cat 3
attached supporting ey e
-, - CPE Year B 2017
Note: To allocate CPE hours to the relevant CPE year
document. -
rea
No. of CPE Hours B 16.00
Hours Allocated B 16.00
Ethics-Related ? B No
CPEType H Verifiable
CPE Type. Remarks B
Verifiable v ‘ I Attached File B Besvaactices‘m\mema\/\uditZO17CertiﬁcateJDEI
Course Title * Course Organizer * Bk
Best Practices in Internal Audit 2 ABC Company
Completed Date * CPE Year *
, : " . " .
24/1/2017 2017 v Click the tab “CPE Compliance” on the left side of
. . the dashboard to view your outstanding CPE hours
No. of CPE Hours Hours Allocated K
(if any).
16.00 16.00
CPE Category * Domain Knowledge Area * CPE Compliance at aglance
Category 3 v Audit & Assurance v CPE Triennium Period: 02019-2021 ©2018-2020 02017-2019
Ethics-Related 2* Remarks YYour required CPE hours include verifiable and non-verifiable learning. Monitor your compliance with the verifiable CPE hours by updatil
activities HERE, You may update your non-verifiable CPE hours but these will not be verified by the Institute.The Institute will only verify
No - hours.
Undate My CPE Hours
Achieved o
Required Exempted Outstanding
2018 | 2019 | 2020 | Total | Capped
=3 [t —| | 2000|2000 2000 sovo| || ]
Hoursincluding Ethics | 20 | 20.00 | 20.00 | 20.00 | 60.00 | 20.00 | 20.00
Fields are mandatory Verifiable
Ethics 2 200 | 200 | 200 | 600 | 200 | 200

Click here to find out how to read the CPE Compliance Summary Table.
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