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Advanced Bookkeeping 
 
 

Level Guided Learning Hours1 
value 

Assessment 

Advanced 90 Unit and synoptic 
assessment 

1 Guided Learning Hours (GLH) for each unit are an estimate of the amount of time a student spends 
learning under supervision. This may include lectures, tutorials or supervised study. 

Introduction 

This unit is the first of two Advanced level financial accounting units. It develops 
Foundation level skills, incorporating Advanced Bookkeeping and managing records 
for non-current assets, in preparation for producing final accounts for unincorporated 
organisations.  

The purpose of this unit is to build on skills and knowledge learned in the Foundation 
level accounting units and to develop bookkeeping skills, taken to an initial trial 
balance. This is valuable progress for the student, both in terms of moving towards 
preparing final accounts and also in terms of offering employers more technical skills 
at this stage. The bookkeeping skills that students have acquired at an earlier stage 
will be reinforced and developed in this unit. While the daybooks and some of the 
ledger accounts may be familiar, the accruals basis of accounting is introduced to 
underpin many of the adjustments that are commonly found in the workplace, 
including accruals, prepayments, accounting for irrecoverable and doubtful debts 
and the period end valuation of inventory. This takes the student to the position of 
being able to draw up a trial balance using adjusted figures, and to extend it to 
identify the profit or loss for the period.  

Students will study non-current asset accounting in some depth, including the 
accurate recording and control of the valuable resource of non-current assets which 
is vital to all organisations. On completion of this unit, students will understand and 
know how to use the non-current assets register as an important and independent 
record of the details of each individual non-current asset. The student will know how 
to use the various ledger accounts required to record the acquisition and disposal of 
non-current assets, how to calculate the gain or loss on disposal, and how to choose 
and apply depreciation methods and rates.  

Students are expected to know and explain why they follow certain procedures, 
rather than just knowing that they have to be followed. While recognising that 
computerised accounts packages and spreadsheets will normally be used in the 
workplace, this unit helps the student understand the background processes. On 
completion of this unit, students will also begin to understand how ethical principles 
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apply in the context of their work in this area. This enables the student to be a more 
independent member of a team and to work intelligently in their role, requiring 
increasingly less supervision as their knowledge grows and starting to supervise 
more junior members of the team.  

Advanced Bookkeeping is a mandatory unit in this qualification. It follows on from 
the Foundation level units, Bookkeeping Transactions and Bookkeeping Controls. It 
is closely linked with the Advanced level unit, Final Accounts Preparation, which is 
recommended to be delivered after this unit. It also incorporates appropriate parts of 
Ethics for Accountants. Skills and knowledge from this unit are essential for the 
Professional level unit, Financial Statements of Limited Companies. 
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Scope of content 

This section illustrates the depth and breadth of content to be delivered for this unit. 
All areas indicated in the table below must be covered in teaching.  

Students may not be assessed on all content, or on the full depth or breadth of a 
piece of content in any particular assessment. Content assessed may change over 
time to ensure validity of assessment, but all assessment criteria will be tested over 
time. 

Topics Learning Outcomes 

1. Apply the principles of advanced double-entry bookkeeping 

Topic 1.1: Demonstrate the 
accounting equation 

 

Students need to know:  

• The importance of the accounting 
equation for keeping accounting 
records 

• The effect of accounting 
transactions on elements of the 
accounting equation. 

Topic 1.2: Classify assets, liabilities 
and equity in an accounting context 

Students need to know:  

• Definitions and examples of 
assets: non-current (tangible, 
intangible) and current; liabilities: 
current and non-current; equity 
and capital; income (revenue); 
expenses (costs).  

Students need to be able to:  

• Classify general ledger accounts 
as income (revenue), expense 
(cost), asset, liability or equity 
(capital). 

Topic 1.3: Demonstrate the purpose 
and use of books of prime entry and 
ledger accounting 

Students need to know:  

• The different books and records 
that make up the accounting 
system: books of prime entry: 
sales and purchases daybooks, 
cash book, journal (including 
narratives), general ledger 
accounts, memorandum ledgers, 

Advanced Bookkeeping        Page 5 of 56 



Topics Learning Outcomes 

control accounts: sales ledger, 
purchases ledger, value added tax 
(VAT, may be known by another 
name in other countries) and 
payroll 

• What information should be 
recorded in each record 

• How these records relate to each 
other, including dealing with VAT 

• The importance of following 
organisational policies and 
procedures 

• The importance of the integrity 
and accuracy of records 

• Why the records need to be kept 
secure, and how.  

Students need to be able to:  

• Write up general ledger accounts 
correctly and accurately 

• Close off accounts to the 
statement of profit or loss, where 
appropriate 

• Carry down balances, where 
appropriate. 

Topic 1.4: Apply ethical principles 
when recording transactions 

Students need to know:  

• The meaning of objectivity and its 
importance in accounting 

• The importance of transparency 
and fairness 

• That only valid transactions for the 
period must be included, and that 
all relevant transactions must be 
included.  

Students need to be able to:  

• Apply the ethical principle of 
confidentiality 
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Topics Learning Outcomes 

• Identify whether entries are made 
with integrity, professional 
competence and due care 

• Identify whether transactions are 
genuine and valid for inclusion in 
the organisation’s records 

• Identify professional behaviour, 
including dealing with the 
pressures of familiarity and 
authority. 

Topic 1.5: Carry out financial period 
end routines 

Students need to know: 

• That income or expense accounts 
will carry a balance prior to closing 
off to the statement of profit or 
loss at the end of the financial 
period 

• Which account balances to carry 
forward and which to close off to 
the statement of profit or loss at 
the end of a financial period.  

Students need to know how to:  

• Verify general ledger balances by 
using other sources of information 
and performing reconciliations 
where appropriate: physical 
checks, inventory records, 
supplier and bank statements, 
sales and purchases ledgers 
(memorandum ledger accounts) 

• Resolve discrepancies or refer 
them to the appropriate person 

• Identify and make corrections in 
the general ledger, including the 
journal. 
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Topics Learning Outcomes 

2. Implement procedures for the acquisition and disposal of non-current 
assets 

Topic 2.1: Demonstrate the 
importance of prior authority for 
capital expenditure 

Students need to know:  

• Why authorisation is necessary 

• The appropriate person in an 
organisation to give authority. 

Topic 2.2: Identify capital expenditure Students need to know:  

• That International Financial 
Reporting Standards (IFRS) exist 
that are relevant to non-current 
assets 

• The definitions of cost, useful life, 
residual value, depreciable 
amount, carrying amount 

• What can and cannot be included 
in the cost of non-current assets 

• The importance of organisational 
policy, including applying a given 
level of materiality 

• That revenue expenses should be 
excluded 

• That the depreciable amount of 
the acquisition should be allocated 
over its useful life; this is an 
application of the accrual basis of 
accounting 

• The effect of capitalisation on the 
statement of profit or loss and 
statement of financial position.  

Students need to be able to:  

• Treat VAT according to the 
registration status of the acquiring 
organisation. 
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Topics Learning Outcomes 

Topic 2.3: Differentiate between 
funding methods for acquisition of 
non-current assets 

Students need to know:  

• The following funding methods: 
cash purchase (including 
purchase on standard commercial 
credit terms); borrowing, including 
loans, hire purchase, finance 
lease (no detailed knowledge of 
accounting treatment); part-
exchange 

• The suitability of each of the 
above in a tightly defined business 
context. 

Topic 2.4: Record acquisitions and 
disposals of non-current assets 

Students need to know:  

• The purpose and content of the 
non-current assets register, 
including assisting physical 
verification and checking general 
ledger entries and balances 

• The carrying amount of an asset 
that has been disposed of at the 
end of the period 

• The meaning of the balance on 
the disposals account 

• How gains and losses on disposal 
are treated at the period end  

Students need to be able to:  

• Update the non-current assets 
register for acquisitions and 
disposals 

• Record acquisitions and disposals 
in the general ledger 

• Account for acquisitions and 
disposals by part-exchange 

• Treat VAT, according to the 
registration status of the acquiring 
organisation 
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Topics Learning Outcomes 

• Use the following accounts: non-
current asset at cost (for example, 
motor vehicles at cost), non-
current asset accumulated 
depreciation, bank/cash, loan, 
disposals. 

3. Prepare and record depreciation calculations 

Topic 3.1: Calculate depreciation Students need to know:  

• How charges are treated at the 
period end.  

Students need to be able to:  

• Choose and use appropriate 
methods of depreciation, taking 
into account the expected pattern 
of usage of the asset 

• Choose and use appropriate rates 
of depreciation, taking into 
account the estimated useful life 
of the acquisition 

• Use the straight-line method of 
depreciation, using a percentage, 
fraction or over a period of time, 
including cases when a residual 
value is expected, for a full year or 
pro rata for part of a year, 
according to organisational policy 

• Use the diminishing balance 
method of depreciation for a full 
year using a percentage 

• Use the units of production 
method of depreciation. 

Topic 3.2: Record depreciation Students need to be able to:  

• Record depreciation in the non-
current assets register 

• Record depreciation in the general 
ledger, including the journal 
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Topics Learning Outcomes 

• Use the following accounts: 
depreciation charges, non-current 
asset accumulated depreciation. 

4. Record period end adjustments 

Topic 4.1: Record accruals and 
prepayments in income and expense 
accounts 

Students need to know:  

• That adjustments for accruals and 
prepayments are an application of 
the accrual basis of accounting 

• How opening and closing accruals 
and prepayments affect income 
and expense accounts.  

Students need to be able to:  

• Explain the difference between the 
amount paid or received and the 
amount recognised in the 
accounts  

• Account for accruals and 
prepayments by making a double-
entry in the current period and 
reversing it in the future period  

• Recognise the reversal of a 
previous period adjustment in the 
ledger accounts 

• Calculate adjustments pro rata 

• Enter adjustments in the general 
ledger, including the journal 

• Calculate the amount transferred 
to the statement of profit or loss 

• Use the following accounts: 
accruals/accrued expenses, 
accrued income, 
prepayments/prepaid expenses, 
prepaid income. 

Topic 4.2: Record irrecoverable debts 
and allowances for doubtful debts 

Students need to know:  

• The differences between 
irrecoverable debts, allowances 
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Topics Learning Outcomes 

for specific doubtful debts and 
general allowances 

• That allowances for doubtful debts 
are an application of the accrual 
basis of accounting (recognition 
only).  

Students need to be able to:  

• Calculate new allowances for 
doubtful debts in accordance with 
organisational policy 

• Calculate adjustments for an 
existing general allowance for 
doubtful debts 

• Account for the recovery of an 
irrecoverable debt previously 
written off 

• Use the journal to record 
irrecoverable debts and 
allowances for doubtful debts 
(VAT implications are not 
required) 

• Use the following accounts: 
irrecoverable debts (statement of 
profit or loss), sales ledger control 
account, allowance for doubtful 
debts account (statement of 
financial position), allowance for 
doubtful debts adjustment account 
(statement of profit or loss). 

Topic 4.3: Record inventory Students need to know:  

• That IFRS exist that are relevant 
to inventory valuation 

• The meaning of net realisable 
value  

• That valuation must be at the 
lower of cost and net realisable 
value on an individual item basis 
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Topics Learning Outcomes 

• The principles of different methods 
of valuation (calculations not 
required) 

• What can and cannot be included 
in the valuation of inventory 

• That accounting for inventory is an 
application of the accrual basis of 
accounting.  

Students need to be able to:  

• Determine the correct closing 
inventory figure in accordance 
with current accounting standards 

• Calculate the cost of inventory 
from selling price when VAT or an 
element of profit is included 
(calculations involving an 
understanding of mark-up or sales 
margin will not be required) 

• Make entries in the journal 

• Use the following accounts: 
closing inventory – statement of 
profit or loss; closing inventory – 
statement of financial position. 

Topic 4.4: Record period end 
adjustments 

Students need to know:  

• That, when making period end 
adjustments, there is scope to 
significantly affect the reported 
results of the organisation 

• The effects of including misleading 
or inaccurate period end 
adjustments (non-compliance with 
regulations, misinformed decision 
making by users of the final 
accounts).  

Students need to be able to:  

• Respond appropriately to period 
end pressures (time pressure, 
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Topics Learning Outcomes 

pressure to report favourable 
results, pressure from authority). 

5. Produce and extend the trial balance 

Topic 5.1: Prepare a trial balance Students need to know:  

• That certain accounts can carry 
either a debit or a credit balance 
(in particular: VAT, disposals, 
allowance for doubtful debts 
adjustment, bank, loan, 
irrecoverable debts) 

• The importance of the trial 
balance for the preparation of final 
accounts.  

Students need to be able to:  

• Transfer balances from ledger 
accounts, a list of balances or 
written data into correct debit or 
credit columns of the trial balance 

• Correct any errors that are not 
shown by the trial balance 

• Use and clear the suspense 
account. 

Topic 5.2: Carry out adjustments to 
the trial balance 

Students need to be able to:  

• Place the following adjustments 
correctly in the extended trial 
balance: closing inventory, 
accruals, prepayments, 
corrections of errors/omissions, 
depreciation, irrecoverable debts, 
allowances for doubtful debts. 

Topic 5.3: Complete the extended trial 
balance 

Students need to be able to:  

• Extend figures in the ledger 
balances and adjustments 
columns correctly into the 
statement of profit or loss and 
statement of financial position 
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Topics Learning Outcomes 

columns 

• Make the extended columns 
balance  

• Correctly label the balancing 
figure line as profit or loss. 
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Delivering this unit 
 
This unit has the following links across the ISCA Advanced Certificate in Accounting. 
 

Unit name  Content links  Suggested order of delivery  

Final Accounts 
Preparation  

Advanced Bookkeeping gives 
students underlying 
knowledge that may support 
their study of Final Accounts 
Preparation.  

It is recommended that 
Advanced Bookkeeping is 
delivered before Final 
Accounts Preparation.  

Ethics for 
Accountants  

Advanced Bookkeeping 
touches on ethical matters in 
the context of bookkeeping. 

Not applicable for this unit.  

 
Test specification for Advanced Bookkeeping unit assessment 
 

Assessment method Marking Type Duration of exam 

Computer based assessment Computer marked 2 hours 

 
 

Topics Weighting 

1. Apply the principles of advanced double-
entry bookkeeping 24% 

2. Implement procedures for the acquisition 
and disposal of non-current assets 20% 

3. Prepare and record depreciation 
calculations 13% 

4. Record period end adjustments 20% 

5. Produce and extend the trial balance  23% 

Total 100% 



Final Accounts Preparation 
 
 

Level GLH value Assessment 

Advanced 60 Unit and synoptic 
assessment 

 

Introduction 

This Advanced level unit is about preparing final accounts for sole traders and 
partnerships, and helping students to become aware of alternative business 
organisation structures.  

This purpose of this unit is to provide the background knowledge and skills that a 
student needs in order to be capable of drafting accounts for sole traders and 
partnerships, and it provides the background knowledge of the regulations governing 
company accounts. A successful student will be able to complete tasks while being 
aware of potential ethical issues and know how to report information effectively. The 
student should become an accomplished member of the accounting team who is 
able to work with little supervision and who can see a financial picture of the 
organisation as a whole.  

Students will be able to recognise the different types of organisations that need to 
prepare financial statements and will understand why such statements are important 
to users in the business environment. The financial accounting techniques and 
knowledge that they have already acquired will be developed to prepare accounting 
records when the records are incomplete, and students will become familiar with 
mark-up and margin.  

Students will recognise special accounting requirements for partnerships. They will 
become aware of legislation and regulations governing financial statements, and will 
be able to recall and apply ethical knowledge to situations arising during the 
preparation of accounts. This unit also introduces students to the terminology and 
formats used by accountants in the financial statements of companies, working with 
the International Financial Reporting Standards (IFRS) terminology.  

Using all of this, the student will be able to prepare final accounts for sole traders 
and partnerships from an initial trial balance and present these to their line manager. 
They will then gain awareness of the more detailed requirements for the preparation 
of company financial statements.  

Final Accounts Preparation is a mandatory unit in this qualification. It is closely 
linked to the Advanced level financial accounting unit, Advanced Bookkeeping, as 
well as to the Foundation level units, Bookkeeping Transactions and Bookkeeping 
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Controls. In addition, it draws on the ethical principles from Ethics for Accountants. 
On completion of this unit, students are prepared to start the Professional level unit, 
Financial Statements of Limited Companies.  

It is recommended that this unit is taken after Advanced Bookkeeping. 

 

 

 

 

  

Final Accounts Preparation   Page 18 of 56 



Scope of content 

This section illustrates the depth and breadth of content to be delivered for this unit. 
All areas indicated in the table below must be covered in teaching.  

In any one assessment, students may not be assessed on all content, or on the full 
depth or breadth of a piece of content. The content assessed may change over time 
to ensure validity of assessment, but all assessment criteria will be tested over time. 

Topics Learning Outcomes 

1. Distinguish between the financial recording and reporting requirements of 
different types of organisation 

Topic 1.1: Describe the types of 
organisation that need to prepare final 
accounts 

Students need to know:  

• Brief descriptions of business 
organisations: 

− For profit: sole traders, 
partnerships, limited 
companies, limited liability 
partnerships (LLPs)  

− Not for profit: charities  

• The basic differences between the 
structure and financial 
characteristics of these 
organisations:  

− Who owns the 
organisation/public benefit 
requirement 

− Who manages the organisation

− Where responsibility lies for 
debts that the organisation 
cannot pay, and the amount of 
exposure 

− Whether, and how, any tax is 
paid  

• For commercial organisations, the 
different terms used to represent 
ownership in the statement of 
financial position (capital and 
equity) and amounts taken by the 
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Topics Learning Outcomes 

owners (drawings and dividends) 

• For charitable organisations, 
representation of net assets in the 
statement of financial position as 
funds of the charity.  

Students need to be able to:  

• Recognise basic advantages and 
disadvantages of operating as a 
partnership rather than as a sole 
trader 

• Recognise basic advantages and 
disadvantages of incorporated 
status. 

Topic 1.2: Recognise the regulations 
applying to different types of 
organisation 

Students need to know:  

• That different regulations apply to 
different organisations, including 
awareness of relevant: 

− Partnership legislation 

− Companies legislation and 
accounting standards 

− LLP legislation 

− Charity legislation, charity 
regulators and statements of 
recommended practice  

• That the presentation of final 
accounts for sole traders and 
partnerships is not governed by 
statute and accounting regulations 
to the same extent as those for 
limited companies; they have no 
definitive format 

• The importance of behaving 
professionally, being competent 
and acting with due care at work 

• The importance of deadlines in the 
preparation of final accounts. 
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Topics Learning Outcomes 

 

2. Explain the need for final accounts and the accounting and ethical 
principles underlying their preparation 

Topic 2.1: Describe the primary users 
of final accounts and their needs 

Students need to know:  

• The primary users of final 
accounts 

• The reasons why final accounts 
are needed by these users. 

Topic 2.2: Describe the accounting 
principles underlying the preparation 
of final accounts 

Students need to know:  

• The existence of a framework 
within which accountants work 

• The underlying assumptions 
governing financial statements: 
accrual basis, going concern basis 

• The fundamental qualitative 
characteristics of useful financial 
information 

• The supporting qualitative 
characteristics 

• Why financial statements should 
be free from material 
misstatement.  

Students need to be able to:  

• Recognise circumstances when a 
business is no longer a going 
concern and be aware of the 
effect on the value of its assets. 

Topic 2.3: Apply ethical principles 
when preparing final accounts 

Students need to know:  

• The importance of behaving 
professionally and being 
competent  

• The importance of objectivity, 
including an awareness of the 
potential for conflicts of interest 
and bias 
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Topics Learning Outcomes 

• Why security and confidentiality of 
information must be maintained at 
all times. 

3. Prepare accounting records from incomplete information 

Topic 3.1: Recognise circumstances 
where there are incomplete records 

Students need to know:  

• Possible reasons why information 
may be missing 

• Possible reasons for 
inconsistencies within the records 
themselves 

• Examples of the types of figures 
that may be missing 

• The importance of acting with 
integrity. 

Topic 3.2: Prepare ledger accounts, 
using these to estimate missing 
figures 

Students need to be able to:  

• Use the content of daybooks, 
including value added tax (VAT) 

• Use information from the cash 
book  

• Distinguish between relevant and 
non-relevant data 

• Reconstruct ledger accounts: 
sales and purchases ledger 
control accounts, VAT control 
account and the bank account 

• Calculate and correctly label the 
missing figure of such 
reconstructed accounts 

• Calculate opening or closing 
balances from information given 

• Adjust data for VAT, using 
information given. 

Topic 3.3: Calculate figures using 
mark-up and margin 

Students need to know:  

• What margin and mark-up are, 
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Topics Learning Outcomes 

and the difference between them. 

Students need to be able to:  

• Calculate mark-up and margin 

• Use mark-up and margin to 
calculate missing figures 

• Use cost of goods sold to 
determine a missing figure 

• Adjust data for VAT from data 
provided. 

Topic 3.4: Assess the reasonableness 
of given figures within a particular 
context 

Students need to be able to:  

• Recognise whether a figure is 
reasonable in a given context 

• Explain reasons behind the 
difference between an actual 
balance and a calculation 

• Exercise professional scepticism. 

4. Produce accounts for sole traders 

Topic 4.1: Calculate opening and/or 
closing capital for a sole trader 

Students need to be able to:  

• Account for drawings, capital 
injections and profits or losses 

• Record these in ledger accounts  

• Explain movements in capital 
balances. 

Topic 4.2: Describe the components 
of a set of final accounts for a sole 
trader 

Students need to know:  

• The purpose of a statement of 
profit or loss 

• The purpose of a statement of 
financial position 

• How the statement of financial 
position is linked to the accounting 
equation 

• How the statement of profit or loss 
and the statement of financial 
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Topics Learning Outcomes 

position are related. 

Topic 4.3: Prepare a statement of 
profit or loss for a sole trader in the 
given format 

Students need to be able to:  

• Itemise income and expenditure in 
line with given organisational 
policies  

• Transfer data from the trial 
balance to the appropriate line of 
the statement according to the 
level of detail given for the 
organisation. 

Topic 4.4: Prepare a statement of 
financial position for a sole trader in 
the given format 

Students need to be able to: 

• Apply the net assets presentation 
of the statement of financial 
position 

• Transfer data from the trial 
balance to the appropriate line of 
the statement according to the 
level of detail given for the 
organisation. 

5. Produce accounts for partnerships 
The following points apply to topics 5.2, 5.4, 5.5, 5.6 and 5.7:  

• The number of partners is limited to a maximum of three 

• There are no changes in the partnership during a period 

• Either a profit or loss may be provided for allocation. 

Topic 5.1: Describe the key 
components of a partnership 
agreement 

Students need to know:  

• What a partnership agreement 
typically may or may not contain 

• Why a formal partnership 
agreement may not exist for all 
partnerships. 

Topic 5.2: Describe the accounting 
procedures for a change in partners 

Students need to know:  

• A simple definition of goodwill in 
accounting terms 

• Why goodwill will change capital 
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Topics Learning Outcomes 

balances on admission or 
retirement of a partner 

• That goodwill may be introduced 
and subsequently eliminated from 
the accounting records using the 
profit sharing ratio.  

Students need to be able to:  

• Calculate the goodwill 
adjustments using the profit 
sharing ratio 

• Enter such adjustments in ledger 
accounts and balance off these 
accounts as necessary. 

Topic 5.3: Describe the key 
components of partnership accounts 

Students need to know:  

• The purpose of a statement of 
profit or loss 

• The purpose and content of the 
partnership appropriation account 

• How the statement of profit or loss 
is linked to the partnership 
appropriation account 

• The nature and content of 
partners’ current accounts 

• The nature and content of 
partners’ capital accounts 

• The purpose of a statement of 
financial position. 

Topic 5.4: Prepare a statement of 
profit or loss for a partnership, in the 
given format 

Students need to know: 

• Why the statement of profit or 
loss for a partnership is an 
adaptation of one for a sole 
trader.  

Students need to be able to:  

• Itemise income and expenditure 
in line with given organisational 
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Topics Learning Outcomes 

policies  

• Transfer data from the trial 
balance to the appropriate line of 
the statement according to the 
level of detail given for the 
organisation. 

Topic 5.5: Prepare a partnership 
appropriation account, in compliance 
with the partnership agreement and in 
the given format 

Students need to be able to:  

• Apply the terms of a partnership 
agreement 

• Record interest on capital (but not 
how to calculate it) 

• Record interest on drawings (but 
not how to calculate it) 

• Record salaries or commission 
paid to partners 

• Calculate, and appropriate and 
account for, the residual profit 
according to the profit sharing 
ratio 

• Recognise the status of partners’ 
salaries, commission and interest  

• Present this account in the format 
given for the organisation. 

Topic 5.6: Prepare the current 
accounts for each partner 

Students need to be able to:  

• Enter ledger accounting entries  

• Account for drawings in the form 
of cash, goods or services 

• Link the current account with 
figures from the appropriation 
account. 

Topic 5.7: Prepare a statement of 
financial position for a partnership, in 
compliance with the partnership 
agreement and in the given format 

Students need to know:  

• How the statement of financial 
position for a partnership differs 
from one of a sole trader.  

Students need to be able to:  
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Topics Learning Outcomes 

• Apply the net assets presentation 
of the statement of financial 
position 

• Transfer data from the trial 
balance to the appropriate line of 
the statement according to the 
level of detail given for the 
organisation 

• Show partners’ current and capital 
accounts on the statement of 
financial position. 

6. Recognise the key differences between preparing accounts for a limited 
company and a sole trader 

Topic 6.1: Describe the main sources 
of regulation governing company 
accounts 

Students need to know:  

• The particular importance of 
maintaining an up-to-date 
knowledge of relevant legislation 
and accounting standards that 
apply to companies  

• Which source provides the 
required formats for the statement 
of profit or loss and statement of 
financial performance for a 
company adopting IFRS 

• Which standards provide guidance 
for property, plant and equipment, 
and inventories, where IFRS is 
adopted (recalled as examples of 
regulation). 

Topic 6.2: Describe the more detailed 
reporting arising from these 
regulations 

Students need to know:  

• The requirement to prepare 
financial statements at least 
annually and file them publicly 

• Why selection and application of 
accounting policies is regulated, 
and the objectives that should be 
met when developing them 
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Topics Learning Outcomes 

• Why limited company financial 
statements need to follow 
statutory formats, with prescribed 
headings and terminology 

• Why cost of sales and other 
expenses must be classified 
according to rules  

• Why taxation is charged in the 
statement of profit or loss of a 
company 

• Why only the carrying value of 
non-current assets appears on the 
statement of financial position of a 
company 

• Why notes must be provided as 
part of the financial statements of 
a company. 
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Delivering this unit 

This unit has the following links across the ISCA Advanced Certificate in Accounting. 

Unit name  Content links  Suggested order of delivery  

Advanced 
Bookkeeping  

This unit builds on the 
knowledge and skills 
acquired from studying 
Advanced Bookkeeping. 

It is recommended that Final 
Accounts Preparation is 
delivered after Advanced 
Bookkeeping. 

Ethics for 
Accountants 

Ethics and ethical principles 
are embedded within this 
unit. 

Not applicable. 

Management 
Accounting: 
Costing 

Management Accounting: 
Costing has links to Final 
Accounts Preparation. 

Not applicable. 
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Test specification for Final Accounts Preparation unit assessment 
 

Assessment method Marking Type Duration of exam 

Computer based assessment Computer marked 2 hours 

 
 

Topics Weighting 

1. Distinguish between the financial recording 
and reporting requirements of different types 
of organisation 

10% 

2. Explain the need for final accounts and the 
accounting and ethical principles underlying 
their preparation 

7% 

3. Prepare accounting records from incomplete 
information 27% 

4. Produce accounts for sole traders 31% 

5. Produce accounts for partnerships 20% 

6. Recognise the key differences between 
preparing accounts for a limited company and 
a sole trader 

5% 

Total 100% 

 

 



Information Technology for Accountants 
 
 

Level GLH value Assessment 

Advanced 100 Unit assessment 

 

Module aim 

The aim of this module is to equip the students with work ready skills where digital 
skills including information technology solutions and applications will be leveraged 
upon to improve workplace productivity. The acquired information technology 
knowledge and familiarity will allow the accounting technicians to keep pace with 
advancements in technology to improve in their work processes and effectiveness 
while providing opportunities for critical thinking and exception management in their 
daily function and taking on a broader spectrum of responsibilities so as to enhance 
workplace efficiency that will bring economic and human resource management 
benefits to the businesses. 

Information Technology for Accountants is a mandatory unit in this qualification.
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Scope of content 

Topics Learning Outcomes 

A. Introduction to Information Technology 

Topic 1: Overview of IT systems 

• Fundamentals 

• Hardware 

• Software 

• Networks 

• Data management 

Students will be able to: 

• Identify the various components 
of an IT system 

• Explain how accounting 
applications are part of an 
organisation’s IT system 

Topic 2: Development of accounting 
from manual ledger books to 
information technology (IT) 
accounting applications and systems 

• Manual ledgers 

• Computerised worksheets (Excel, 
Google Docs) 

• Standalone Computer Off-the-
Shelf (COTS) Accounting 
Software 

• Enterprise Resource Planning 
(ERP) systems 

Students will be able to: 

• Explain how accounting 
processes of identifying, 
classifying, recording of business 
transactions have evolved from 
manual to computerised 
processes 

• List the benefits of digitalising the 
accounting process 

Topic 3: Accounting information 
system improvements 

• Scaling accounting information 
system to business needs 

• Cost and benefits of implementing 
manual and automated controls 

• Outsourcing versus. ownership of 
the accounting information system 

• Integrating business needs with 
accounting information system 

 

Students will be able to: 

• Explain how the accounting 
information system can support 
the organisation in meeting its 
business objectives  

• List the business cost and 
benefits of implementing the 
levels of internal controls 
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Topics Learning Outcomes 

B. Information Technology Internal Controls 

Topic 4: Internal controls  in IT 
Applications 

• General controls 

− IT governance controls 

− Physical access and 
environmental controls 

− Disaster recovery and backup 

• Application controls 

− Input, processing and output 
controls 

− Transaction authorisation and 
approval 

− Segregation of duties 

− Accounting records 

− Logical access controls 

− Independent verification 

Students will be able to: 

• Explain the purpose of each type 
of IT controls within an 
organisation 

C. Other Emerging Topics 

Topic 5: Emerging trends in IT that will 
impact the accountants 

• Mobile 

• Big data 

• Cyber-security 

• Cloud 

• Payment systems 

Students will be able to: 

• Identify the types of technologies 
that have impact on the 
accounting profession 

• List the benefits and risks of the 
emerging and technological 
trends for the accounting sector 

D. Use of Accounting Software 

Topic 6: Using accounting software 

• Set up accounting software 

− Enter information relating to 
the organisation at the 
beginning of an accounting 

Students will be able to: 

• Set up accounting software for an 
organisation 

• Process sales and purchases 
transactions including recording 
the correct amount of GST, bank 
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Topics Learning Outcomes 

period 

− Set up customer accounts 

− Set up supplier accounts 

• Process sales and purchases 
transactions 

− Process sales invoices and 
credit notes, record the correct 
amount of the Goods and 
Services Tax (GST) 

− Allocate receipts from 
customers 

− Process purchase invoices and 
credit notes, record the correct 
amount of GST 

− Allocate payments to suppliers 

• Process bank and cash 
transactions 

− Process receipts and 
payments for non-credit 
transactions 

− Process recurring receipts and 
payments 

− Process petty cash receipts 
and payments 

• Perform period end routine tasks 

− Process journals 

− Reconcile the bank statement 

• Produce reports 

− Produce routine reports for 
customers and suppliers 

− Produce routine reports from 
general ledger 

 
 

and cash transactions 

• Perform period end routine tasks 
including processing general 
journal entries 

• Generate reports from the 
accounting software 

• Export financial data from the 
accounting software 
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Topics Learning Outcomes 

E. Decision making tools 

Topic 7: Microsoft Office Specialist 
(MOS) Certification – EXCEL 

• Create and manage worksheets 
and workbooks 

• Manage data cells and ranges 

• Create tables 

• Perform operations with formulas 
and functions 

• Create charts and objects 

Students will be able to: 

• Create worksheets and 
workbooks 

• Navigate in worksheets and 
workbooks 

• Format worksheets and 
workbooks 

• Customise options and views for 
worksheets and workbooks   

• Configure worksheets and 
workbooks for distribution 

• Insert data in cells and ranges 

• Format cells and ranges 

• Summarise and organise data 

• Create and manage tables 

• Manage table styles and options 

• Filter and sort a table 

• Summarise data by using 
functions 

• Perform conditional operations by 
using functions 

• Format and modify text by using 
functions 

• Create charts 

• Format charts 

• Insert and format objects 
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Test specification for Information Technology for Accountants unit 
assessment 
 

Assessment method Marking Type Duration of exam 

Computer based assessment Computer and human 
marked 

2 hours 30 minutes 

Computer based assessment 

(Microsoft Office Specialist 
Certification) 

Computer marked 1 hour 30 minutes 

 
 

Topics Weighting 

1. Introduction to information 
technology (IT) 

20% 2. IT internal controls  

3. Other emerging topics 

4. Use of accounting software 40% 

5. Decision making tools - Microsoft 
Office Specialist Certification (MOS) 
– EXCEL  

40% 

Total 100% 

 
 



Management Accounting: Costing 
 
 

Level GLH value Assessment 

Advanced 80 Unit and synoptic 
assessment 

 

Introduction  

Management Accounting: Costing provides students with the knowledge and skills 
needed to understand the role of cost and management accounting in an 
organisation, and how organisations use such information to aid management 
decision making. This unit takes students from Elements of Costing at Foundation 
level and gets them ready to prepare organisational budgets and report on 
performance at Professional level.  

On successful completion of this unit, students should be able to carry out costing 
procedures in an organisation’s accounting department with minimal supervision. 
They will be able to gather, analyse and report cost and revenue information to 
support managerial planning, control and decision making.  

Students will develop a deeper understanding of the fundamental principles that 
underpin management accounting methodology and techniques, how costs are 
handled in organisations, and why different organisations treat costs in different 
ways. They will be able to recognise different approaches to management 
accounting and provide informed and reasoned judgements to guide management. 
They will also learn how to apply these principles and appreciate why effective cost 
accounting is crucial to any organisation.  

Students will learn the techniques required for dealing with direct costs and 
revenues, and with the treatment of short-term overhead costs. These include: 
inventory control methods; direct labour costing; allocation and apportionment of 
indirect costs to responsibility centres; calculation of overhead absorption rates, 
including under absorptions and over absorptions; and prime, marginal and 
absorption costing calculations.  

They will also learn the techniques required for decision making, using both short-
term and long-term estimates of costs and revenues. These include: estimating 
changes in unit costs and profit as activity levels change; segmented profit or loss by 
products; break-even (cost volume profit – CVP) analysis; limiting factor decision 
making; job, batch, unit, process and service costing; reconciling budgeted and 
actual costs and revenues by means of flexible or fixed budgets; and capital 
investment appraisal techniques.  
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This unit builds on the knowledge and skills that students develop at Foundation 
level in Elements of Costing and prepares them for the Professional level units, 
Management Accounting: Budgeting and Management Accounting: Decision and 
Control. Together, these units give students an underpinning understanding of cost 
and management accounting principles and the ability to apply relevant techniques.  

Management Accounting: Costing is a mandatory unit in this qualification. 
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Scope of content 

This section illustrates the depth and breadth of content to be delivered for this unit. 
All areas indicated in the table below must be covered in teaching.  

In any one assessment, students may not be assessed on all content, or on the full 
depth or breadth of a piece of content. The content assessed may change over time 
to ensure validity of assessment, but all assessment criteria will be tested over time. 

Topics Learning Outcomes 

1. Understand the purpose and use of management accounting within an 
organisation 

Topic 1.1: Demonstrate an 
understanding of internal reporting 

 

Students need to know:  

• The purpose of internal reporting 
and providing accurate information 
to management 

• How to calculate:  

− Costs, contribution and 
reported profits for an 
organisation 

− Segmented costs, contribution 
and reported profits by 
product. 

Topic 1.2: Demonstrate an 
understanding of ethical principles in 
management accounting 

Students need to know:  

• The need for integrity in preparing 
management accounts 

• Why third parties (such as banks) 
may also be users of management 
accounts. 

Topic 1.3: Critically compare different 
types of responsibility centres 
 

  

 

 

Students need to know:  

• The differences in cost and 
revenue reporting between 
responsibility centres, which are: 

− Cost centres 

− Profit centres 

− Investment centres. 
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Topics Learning Outcomes 

Topic 1.4: Explain and demonstrate 
the differences between marginal and 
absorption costing 

Students need to know:  

• How to calculate prime, marginal 
and full absorption costs 

• The difference between product 
and period costs 

• The impact on reported 
performance of marginal versus 
full absorption costing in both the 
short run and long run 

• Ethical considerations regarding 
manipulating profits 

• When each method is appropriate.

2. Apply techniques required for dealing with costs 

Topic 2.1: Record and calculate 
materials, labour and overhead costs 

Students need to be able to:  

• Prepare and interpret inventory 
records 

• Calculate direct labour costs per 
unit of production or service 

• Calculate overtime premiums and 
bonuses 

• Complete timesheets and pay 
calculations (including overtime 
and bonuses) 

• Account for overheads 

• Calculate direct labour cost per 
equivalent finished production. 

Topic 2.2: Analyse and use 
appropriate cost information 

Students need to be able to:  

• Analyse cost information for 
material, labour and overheads in 
accordance with the organisation’s 
costing procedures 

• Prepare cost accounting journal 
entries for direct materials or 
indirect materials, direct or indirect 
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Topics Learning Outcomes 

labour, or overheads costs. 

Topic 2.3: Apply inventory control 
methods 

Students need to know:  

• Inventory control measures, 
including different valuation 
methods. These include:  

− Inventory buffers, lead times, 
minimum/maximum order 
quantities 

− The concept of economic order 
quantity 

− Compliance with inventory 
control policies 

− The effect on reported profits 
of choice of method.  

Students need to be able to:  

• Account for inventories using first-
in-first-out (FIFO), last-in-first-out 
(LIFO, for internal reporting) and 
weighted average cost (AVCO) 
methods 

• Analyse closing inventory 
balances 

• Make calculations for the 
inventory control measures listed 
above. 

Topic 2.4: Differentiate between cost 
classifications for different purposes 

Students need to know:  

• The implications of different cost 
classifications for cost analysis, 
decision making and reporting. 
These are:  

− Fixed costs 

− Variable costs 

− Semi-variable costs 

− Stepped costs. 

 

Management Accounting: Costing  Page 41 of 56 



Topics Learning Outcomes 

Topic 2.5: Differentiate between and 
apply different costing systems 

Students need to know:  

• The appropriate choice of costing 
system for different business 
sectors and individual 
organisations 

• How to record cost information 
using different costing systems. 
These are:  

− Job costing 

− Batch costing 

− Unit costing 

− Process costing 

− Service costing. 

3. Apportion costs according to organisational requirements 

Topic 3.1: Calculate and use overhead 
costs 

Students need to know: 

• The concept of activity-based 
costing, including appropriate cost 
drivers 

• Different methods of indirect cost 
allocation, apportionment or 
absorption.  

Students need to be able to: 

• Attribute overhead costs to 
production and service cost 
centres:  

− Allocation versus 
apportionment 

− Direct method 

− Step-down method. 

Topic 3.2: Calculate overhead 
recovery rates using traditional 
methods 

Students need to be able to:  

• Calculate overhead recovery rates 
in accordance with suitable bases 
of absorption. These are:  

− For a manufacturer: machine 
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Topics Learning Outcomes 

hours or direct labour hours 

− For a service business: 
suitable basis for the specific 
business. 

Topic 3.3: Calculate overhead 
recovery rates using activity-based 
costing 

Students need to be able to: 

• Calculate overhead recovery rates 
using appropriate cost drivers. 

Topic 3.4: Demonstrate understanding 
of the under recovery or over recovery 
of overheads 

Students need to be able to:  

• Account for under recovered or 
over recovered overhead costs in 
accordance with established 
procedures. These include: 

− Making under absorption or 
over absorption calculations 

− Making cost journal postings 

− Interpreting the significance of 
under recoveries or over 
recoveries of overhead costs. 

4. Analyse and review deviations from budget and report these to management

Topic 4.1: Calculate variances Students need to be able to:  

• Compare budget/standard versus 
actual costs and revenues, and 
calculate variances using: 

− Fixed budgets 

− Flexible budgets. 

Topic 4.2: Analyse and investigate 
variances 

Students need to be able to:  

• Determine the cause and effects 
of variances 

• Investigate any significant 
variances, and draw conclusions 
for remedial action. 

Topic 4.3: Report on variances Students need to be able to:  

• Identify and explain key variances 
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Topics Learning Outcomes 

• Produce management reports in a 
suitable format. 

5. Apply management accounting techniques to support decision making 

Topic 5.1: Estimate and use short-
term future income and costs 

Students need to know:  

• The importance of professional 
competence in estimating income 
and costs.  

Students need to be able to:  

• Use estimates of relevant future 
income and costs for short-term 
decision making 

• Use CVP analysis including:  

− Break-even analysis (both by 
calculation and by linear break-
even chart) 

− Margin of safety and margin of 
safety percentage 

− Target profit 

− Profit-volume analysis  

• Use limiting factor decision 
making. 

Topic 5.2: Assess and estimate the 
effects of changing activity levels 

Students need to know:  

• The effect of changing activity 
levels on unit costs and profits.  

Students need to be able to:  

• Calculate changes in forecast unit 
costs and profits 

• Explain such effects. 

Topic 5.3: Use long-term future 
income and costs 

Students need to know:  

• The appropriate choice of 
techniques for long-term decision 
making:  

− Payback 
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Topics Learning Outcomes 

− Net present value 

− Internal rate of return.  

Students need to be able to:  

• Interpret the results from a capital 
investment appraisal using the 
techniques above. 
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Delivering this unit 
 
This unit has the following links across the ISCA Advanced Certificate in Accounting. 

Unit name  Content links  Suggested order of delivery  

Final Accounts 
Preparation  

Management Accounting: 
Costing builds on the 
knowledge and 
understanding of 
management accounting as a 
whole and also links with 
Final Accounts Preparation.  

Not applicable for this unit.  

 
Test specification for Management Accounting: Costing unit assessment 
 

Assessment method Marking Type Duration of exam 

Computer based assessment Computer marked 2 hours 30 minutes 

 
 

Topics Weighting 

1. Understand the purpose and use of management accounting 
within an organisation 15% 

2. Apply techniques required for dealing with costs  35% 

3. Apportion costs according to organisational requirements 19% 

4. Analyse and review deviations from budget and report these to 
management 10% 

5. Apply management accounting techniques to support decision 
making 21% 

Total 100% 

 
 
 
 
 
 
 



Principles of Singapore Law and Tax 
 
 

Unit Level GLH value Assessment 

Advanced 90 Unit assessment 

 

Module aim 

The aim of this module is to equip students with the knowledge of Singapore’s legal 
framework that governs and regulates the different forms of entities that can be used 
to conduct business activities; the different effects of each business entity and 
consequently, the obligations that come with each form of business entity; the 
relationship between stakeholders in each business entity; the relationship between 
the business entity and third parties and principles of contract and tort law that would 
govern or affect the various commercial relationships. The module also teaches 
students basic concepts of direct (Income Tax) and indirect (Goods and Services 
Tax) taxes in the Singapore Tax system including fundamentals which would assist 
when preparing and filing tax returns for direct and indirect taxes. 

Principles of Singapore Law and Tax is a mandatory unit in this qualification. 
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Scope of content 
 

Detailed Topics Learning Outcomes 

Topic 1: Singapore constitutional 
structure 

• Understand the roles and the 
relationship between the 
Legislature, the Executive and 
the Judiciary 

Students will be able to comprehend, 
explain and/or apply: 

• How laws, rules and regulations 
are made, implemented and 
interpreted 

• Sources of Singapore law 

Topic 2: The tort of negligence 

• The general concept of the law of 
tort 

• The categories of tort 

• The tort of negligence 

− The three essential elements 
(duty of care; breach of that 
duty of care and damage 
resulting from that breach) 

− Defences to avoid liability for 
damages suffered as a result 
of a breach of a duty of care 

− Pure economic loss 

− Nervous shock 

− Negligent misstatement 

− Negligent misstatement and 
negligent misrepresentation 

Students will be able to comprehend, 
explain and/or apply: 

• The kind of “wrongs” which would 
give rise to civil liability 

• The 3 broad categories of tort (tort 
of intentional conduct; tort of 
negligent conduct and tort of strict 
liability) 

• How a duty of care may arise for 
actions and omissions 

• The determination of a breach of a 
duty of care 

• The damages suffered as a result 
of the breach of a duty of care 

• The defences applicable to avoid 
liabilities – 

(a) Volenti non fit injuria 

(b) Contributory negligence 

• Claims for “pure economic loss” 
not associated with any damage 
to person or property 

• Claims for suffering from mental 
strain of shock (from anxiety, 
distress or psychiatric illness) 
without any physical injury 

• How a duty of care is owed to a 
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Detailed Topics Learning Outcomes 

“third party” by an adviser 

• How to determine a breach of duty 
of care by an adviser 

• Difference between a negligent 
misstatement and a negligent 
misrepresentation 

Topic 3: Principles of Contract Law 

• The two main types of contract 
(simple contracts and special 
contracts) used in business 
including the challenges of an 
oral contract versus a written 
contract 

• The four key elements (offer, 
acceptance, consideration and 
intention to create legal relations) 
of a contract recognised at law 

• Terms and representations of a 
contract 

• Vitiating factors preventing the 
enforcement of a contract 

• Discharge of a contract 

• Remedies available when a 
contract is breached 

Students will be able to comprehend, 
explain and/or apply: 

• The difference when using a 
simple contract and a special 
contract in business 

• The meaning of “an offer” and how 
“an offer” may be communicated 

• The meaning of “an invitation to 
treat” 

• How a unilateral contract (as 
opposed to the usual bilateral 
contract) is constituted 

• The meaning of “acceptance” and 
how “an acceptance” may be 
communicated including the 
impact of silence 

• The meaning of “consideration” 
and types of consideration 

• The test to apply in determining 
whether there is intention to create 
legal relations 

• How to distinguish terms from 
representations 

• How terms are implied into a 
contract 

• How terms are classified and the 
impact of the classification 

• How incapacity, illegality, 
misrepresentation, mistake, 
duress, undue influence and 
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Detailed Topics Learning Outcomes 

unconscionable bargain may 
vitiate a contract making the 
contract unenforceable 

• How a contract is discharged by 
performance, breach, agreement 
or frustration 

• What remedies are available to an 
injured party in a contract to rectify 
or compensate a breach 

Topic 4: Forms of entities used to 
conduct business 

• Sole-proprietorship 

• The three types of partnerships 

(a) General 

(b) Limited 

(c) Limited liability 

• Companies 

• Clubs, societies and associations 

Students will be able to comprehend, 
explain and/or apply: 

• How each form of an entity used 
to conduct business is constituted 
and the requirement to be 
registered under the relevant Act 
of Parliament 

• The right and obligations of a sole-
proprietorship vis-à-vis the sole 
proprietor 

• How a general or limited or limited 
liability partnership is formed 

• The relationship between the 
partners in a partnership 

• The relationship between the 
partnership and third parties 

• Dissolution of a partnership 

• The different types of companies 
under the Companies Act 

• How a company is formed, the 
process and requirements of 
incorporation of a Singapore 
company and the impact of 
incorporation 

• The types of shares of a 
Singapore company limited by 
shares 

• The relationship between 
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Detailed Topics Learning Outcomes 

shareholders (as members) 
(including minority protection) and 
the relationship between the 
shareholders (as owners of the 
Singapore company) and the 
company officers (as managers of 
the business of the Singapore 
company) 

• The rights and obligations of 
company officers (i.e., managers 
and directors) including the effect 
of breach of duties 

• How to finance a Singapore 
company (i.e., through equity 
and/or debt) and the impact 

Topic 5: Singapore income taxation 

• Income tax administration 

• Basic tax concepts 

• Chargeable provision and 
deemed source rules 

• Business taxation 

• Personal taxation 
 

Students will be able to comprehend, 
explain and/or apply: 

• The legislative framework of 
income taxation including 
international agreements and 
administrative practices 

• Official secrecy 

• The powers conferred on the 
Comptroller of Income Tax by the 
Income Tax Act including the 
power to raise income tax 
assessments (original, advance, 
additional and amended) 

• The returns, notices and forms 
prescribed by the Comptroller of 
Income Tax 

• A taxpayer’s and an employer’s 
filing obligations 

• Record keeping requirements 

• The objection procedure to an 
income tax assessment 

• The collection, recovery and 
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Detailed Topics Learning Outcomes 

repayment of income tax 

• The offences and penalties for 
failure to comply with obligations 
imposed by the Income Tax Act 
and filing incorrect return 

• A taxpayer’s right to claim relief for 
error or mistake in an income tax 
computation 

• Tax entities deriving income 
subject to tax in Singapore 
including partnerships 

• The meaning of the word, 
“income” including the meaning of 
statutory income, assessable 
income and chargeable income 

• The meaning of “the preceding 
year basis of taxation” 

• The concept of “residence” for an 
individual and a company and a 
body of persons including 
preferential taxation schemes for 
tax residents of Singapore 

• The applicable tax rates 

• The determination whether gain is 
revenue in nature or capital in 
nature 

• The meaning of the expressions 
“accruing in or derived from” 
Singapore and “received in 
Singapore from outside 
Singapore” 

• The types of income deemed to 
be derived in Singapore and the 
obligation of the payer in 
Singapore to withhold tax 

• What are the badges of trade in 
determining whether disposals 
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Detailed Topics Learning Outcomes 

constituted trading 

• The meaning of “trade, business, 
professional or vocation” and 
income derived from a trade, 
business, profession or vocation 

• Revenue expenses which qualify 
for deduction 

• Capital expenses which qualify for 
capital allowances 

• Impact of unabsorbed capital 
allowances, losses and donations 

• Relief (e.g., group relief) and 
schemes (e.g., carry-back) 

• The characteristics of an 
employment, employment 
distinguished from profession 

• What would constitute as income 
from an employment including 
schemes available for employees 
(e.g., time apportionment for “Not 
Ordinarily Resident” scheme for 
employees) 

• Tax treatment of other sources of 
income (e.g., rental, dividends, 
etc.) derived by an individual 
including tax exempt receipts 

• Revenue expenses which qualify 
for deductions 

• Reliefs provided under the Income 
Tax Act for residents of Singapore 

Topic 6: Singapore indirect taxation 
(Goods and Services Tax) 

• Goods and Services Tax 
administration 

• The concept of Goods and 
Services tax 

Students will be able to comprehend, 
explain and/or apply: 

• The legislative framework of 
Goods and Services Tax including 
administrative practices 

• The accounting and filing 
obligations including keeping of 
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Detailed Topics Learning Outcomes 

• “Supply” 

• “Taxable person” 

• Registration for Goods and 
Services tax 

• Zero-rated supplies 

• Exempt supplies 

• Reliefs 

records, issuance of tax invoice 

• The assessment, enforcement 
collection and refund of Goods 
and Services Tax 

• The objection and appeal 
procedure against a decision by 
the Comptroller of Goods and 
Services Tax 

• The offences and penalties for 
failure to comply with obligations 
imposed by the Goods and 
Services Tax Act 

• The basic principle of a person 
registered for Goods and Services 
Tax purposes who charges output 
tax and pays inputs and the 
impact of the difference between 
output tax and input tax 

• The meaning of “supply” including 
reimbursement and disbursement 

• Types of supply 

• Value of supply 

• Time of supply 

• Place of supply 

• The definition of a “taxable 
person” 

• When registration for Goods and 
Services Tax is compulsory 

• Conditions and liability for 
voluntary registration including 
group, divisional and partnership 
registration 

• The impact of making zero-rated 
supplies 

• Conditions for supplies to qualify 
as zero-rated supplies 
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Detailed Topics Learning Outcomes 

• The impact of making exempt 
supplies by exempt and partially 
exempt businesses including the 
application of the de minimis rule 

• Schemes (other than zero-rating) 
that grant relief from Goods and 
Services Tax (e.g., bad debt relief, 
second-hand goods scheme and 
import relief) 
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Test specification for Principles of Singapore Law and Tax unit assessment 
 

Assessment method Marking Type Duration of exam 

Computer based assessment Computer marked 1 hour 30 minutes 

 
 
 

 

Topics Weighting 

1. Singapore constitutional structure 5% 

2. The tort of negligence 15% 

3. Principles of Contract Law 15% 

4. Forms of entities used to conduct business 20% 

5. Singapore income taxation 30% 

6. Singapore indirect taxation (Goods and 
Services Tax) 15%  

Total 100% 
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