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CAPABILITY DEVELOPMENT GRANT (INDUSTRY)
BUSINESS DEVELOPMENT TRIP
IMPORTANT INSTRUCTIONS
1. All fields in this application form are compulsory. Where information is not applicable, please indicate “N.A.” 
2. Application must be received by Enterprise Singapore at least one working day before the project commences. 
    Late applications will not be supported. 
3. Your application form will only be processed upon receipt of all the relevant documents. 
4. Please send the original form to Enterprise Singapore, Level 14 Mailbox, 
    1 Fusionopolis Walk, South Tower, Solaris, Singapore 138628
 For Enterprise Singapore use:
COMPANY INFORMATION
SHAREHOLDING DETAILS
Reference number: 
Shareholding details for holdings more than 50%:
•         Corporate shareholders & any subsequent corporate parents; and subsidiaries  (Please attach separate list, if necessary)
Name of Company
Unique Entity Number (UEN)
Relationship Corporate Shareholder/Subsidiary
 
No. Of Staff
% Share 
MISSION DETAILS
Please provide:
a. Countries of Visit
Countries of Visit
Arrival Date
Departure Date
Duration of Stay (in days)
b. Is any consultant engaged for the mission?
c. Mission Participants from Applicant Company
Name of Participants
Designation
d. Estimated Expenses Per Mission Participant 
Total Cost
Cost Classification
Total Airfare Cost (S$)
Non-Common Cost
Total Cost of Living (COLA) (S$)
Non-Common Cost
Total Logistics Fees (S$)
Total Consultancy (S$)
Total
MISSION PRE-TRIP OBJECTIVES
Please answer the following questions:
1.	What are your objectives for going on the mission? What would you like to achieve?
2.	How would your mission objectives tie in with your industry strategies and company’s growth plan?
3.	How would you determine the success of your mission? Please share a few measurable or qualitative success factors.
4.	What are some of the potential follow-ups that you hope to carry out after the trip?
SUBMISSION CHECKLIST
Please submit the following documents together with the application form:
a. Applicant Company 		b. Corporate Shareholders (if applicable)
a. Applicant Company                   
b. Consolidated Financial Statements of applicant company’s ultimate corporate parent (if applicable)
** Not required if provided to Enterprise Singapore in the preceding 12 months and there have been no changes
DECLARATION BY APPLICANT
I declare that the Applicant Company:
I, the Applicant Company, also declare that its related companies and their respective directors or shareholders do not have any relationship, connection, association or dealing with the supplier/service provider engaged in this project except as disclosed below;
Exceptions (To provide full disclosure. Attach additional sheet if necessary)
The facts stated in this application and the accompanying information are true and correct to the best of my knowledge and that I have not withheld/distorted any material facts. I understand that if I obtain the grant by false or misleading statements, I may be prosecuted under the Penal code and, in addition, Enterprise Singapore may, at its discretion, withdraw the grant and recover immediately from my company any amount of the grant that may have been disbursed.
 
I agree that Enterprise Singapore will pre-pay the common cost (e.g. consultancy fee, networking event expenses, seminar fees and logistics) on behalf of the participating companies where relevant. In the event the grant awarded is less than the common cost incurred, the company will pay Enterprise Singapore the net amount which the common cost exceeds the grant amount. The amount disbursed shall be based on the qualifying components of the actual costs incurred and the support levels for the approved expenses (after deduction of the common costs).  
 
I acknowledge that 100% attendance is required for the trip programme in order to be eligible for any grant disbursements.
 
I acknowledge that in the event the company wants to withdraw from the trip, the company will have to pay to Enterprise Singapore 100% of the common cost if Enterprise Singapore is not notified of the withdrawal within 7days from the application date.
Only the sole proprietor, partner or company director of the applicant company, as registered with ACRA or professional bodies, may sign this declaration.
Please provide full name as per ACRA registration
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